AOMUHUCTPALUNA ®PYH3EHCKOIO CENIbCOBETA
AJTENCKOIO PANOHA ANNTANCKOI'O KPAA

NMOCTAHOBINEHMUWE

11.01.2023 Ne 2
c. BaBunoH

O6 yTteBepxaeHumn lMonoxeHnss o6 apxuee
AOMUHUCTpaLmn ®pyH3eHcKoro
cenbcoBeTa Anenckoro panoHa
AnTanckoro kpasi

Ha ocHoBaHun ®epepanbHOro 3akoHa oT 22 oktabps 2004 r. Ne 125-03 «O6
apxuBHom pene B Poccuickon depepauumny, npukaza MuHUCTEpCTBA KyNbTypbl
Poccunckon depepauum ot 31 mapta 2015 r. Ne 526 «O6 ytBepxaeHun npasun
opraHu3aumm XpaHeHus, KOMMMEKTOBaHWUA, YyyeTa W UCMNONb30BaHUA [OOKYMEHTOB
ApxuBHoro oHga Poccuiickon defepaummn n gpyrmx apxmBHbIX AOKYMEHTOB B OpraHax
rocyJapCTBEHHOM BfacTu, OpraHax MEeCTHOro camMoOynpaBfeHusi U opraHusauusax» u
npukasa ®PepepanbHOro apxmBHoro areHtctBa oT 11 anpensa 2018 r. Ne 42 «0O06
YTBEPXAEHWUM MPUMEPHOro NONOXeHUA 06 apxmBe opraHMsaummy,

NoCTaHOBM4AI:

YtBepantb [lonoxeHne o6 apxvBe AaMuHUCTpauun PpyH3EHCKOro cenbcoBeTa
Anenckoro panoHa AnTanckoro Kpasi CorfiacHO NpUsioXKeHMIo.

[maBa cenbcoBeTa E.B.Xopowwmnosa

OGHapoaoBaHO Ha MHPOPMALMOHHOM cTeHae AAMUHUCTPaLMUN
®pyH3EHCKOro cenbcoBeTa a Takke Ha MHPOPMaLMOHHOM cTeHae n.3eneHas nonsiHa
12.01.2023.



MpunoxeHne

K MOCTaHOBMEHMIO AOMUHUCTPALMM
dpyH3€EHCKOro cenbcoBeTa
Anenckoro panoHa AnTanckoro Kkpas
oT 17.06.2022 Ne 29

NMONOXEHUE
06 apxuBe AgMUHUCTpaumn PpyH3EeHCKOro cenbcoBeTa
Anewnckoro panoHa AnTauckoro Kpas

. O6wme nonoxeHus

1.1. TllonoxeHne o6 apxuBe AgmuHucTpaumm DpPYH3EHCKOro CcenbcoBeTa
Anenckoro panoHa AnTtanckoro kpasi (ganee — lNonoxeHne) paspaboTaHo B COOTBETCTBUM
pa3paboTaHo B COOTBETCTBMM C MPUMEPHBIM MOMOXeHNeM 06 apxvmBe opraHusauuu,
yTBEPXKOEHHBLIM Npunkazom dPegepanbHOro apxmBHoro areHTcTea ot 11.04.2018 Ne 42.

1.2. [MonoxeHne pacnpocTpaHseTca Ha apxuB AgMuHucTpaumm PpyH3EHCKOro
cenbcoBeta Arnenckoro panoHa AnTanckoro Kpas, BbICTynalOWMnU  UCTOYHUKOM
KOMMNMEKTOBAHUSA  roCcyAapCTBEHHbIX, MyHUUUNArNbHbIX apxuBoB (danee — ApxuB
AOMUHUCTPaLMn cenbCoBETA).

1.3. ApxvB AgMUHUCTpaLMX CenbcoBeTa CO3JaeTCcd Ha npaBax CTPYKTYPHOro
noapasaeneHns, ocyLLeCTBASOLWEro XpaHeHne, KOMNIeKToBaHne, y4eT U UCnonb3oBaHne
AokymeHTOoB ApxuBHoro oHaga Poccunckon degepaumm, OOKYMEHTOB BpPEMEHHbIX
(cBblwe 10 neT) CPoKOB XpaHEHUSH, B TOM YUCHe MO SIMYHOMY cOCTaBy, 06pa3oBaBLUMXCS B
aeatenbHOCTM  AZMUHMCTPaUUKM CcenbcoBeTa, a Takke MNOoAroTOBKY [JOKYMEHTOB K
nepegaye Ha MOCTOSHHOE XpaHeHMEe B TOCYLapCTBEHHbIN (MyHUUMNANbHbLIA) apxuB,
MCTOYHUKOM KOMMSEKTOBAHNSA KOTOPOro BbICTyrnaeT AQMUHUCTPaUnS cenbcoBeTa.

1.4. AamuHucTpaums cenbcoBeTa paspabaTbiBaeT nonoxeHne o6 Apxuse
AgomMuHucTpaumm cenbcoBeTa. [lonoxeHne 06 ApxvBe AQMMHUCTpauMmM cenbcoBeTa
NOANEXUT COrfacoBaHU Ha MpeameT COOTBETCTBUSA ero [puMepHOMY MOSIOXKEHUIO C
y4eTOM COCTaBa [OKYMEHTOB, HaxOOALWMUXCA HAa XPaHEHUU U MoAnexalumx XpaHeHWuo B
Apxnee AOMUHUCTpaLMN cenbcoBeTa.

lMocne cornacoBaHna nosioxeHne o6 ApxvBe AOMUHUCTpaAUUKM CcefbcoBeTa
yTBEPXAaeTCH rMaBoun cenbcoBeTa.

1.5. ApxuB  AgMunHUCTpaumm cenbcoBeTa B CBOEN  OeATesIbHOCTH
pykoBoacTByetca PenepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-d3 «O6 apxmBHOM gene
B Poccuiickon depepaummn» (CobpaHue 3akoHogaTenbctBa Poccuiickon depepauumu,
2004, Ne 43, cT. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, cT. 6079; 2008, Ne 20, cT. 2253;
2010, Ne 19, c1. 2291, Ne 31, cT. 4196; 2013, Ne 7, c1. 611; 2014, Ne 40, cT. 5320; 2015,
Ne 48, cT. 6723; 2016, Ne 10, c1. 1317, Ne 22, cT. 3097; 2017, Ne 25, cT1. 3596; 2018, Ne 1,
ct. 19), 3akoHamu, HOpPMaTUBHbIMM NpaBoBbiMM akTamu Poccuinckon ®epepaunn,
cybbekToB Poccuickon ®depepaumm B cdepe apxMBHOMO gerna u Oenonpov3BOACTBa,
npaBuvnamMyM OpraHM3auum XpaHeHus, KOMMSIEKTOBaHUS, YyyeTa U  UCMNONb30BaHUSA
nokymeHToB ApxmBHOro poHaa Poccuinckon depepaumm n apyrmx apxmBHbIX 4OKYMEHTOB
B rOCYy[apCTBEHHbIX OpraHax, opraHax MEeCTHOro CamMOynpaBfieHUsI U OpraHu3aumsix,
HOPMaTUBHO-METOONYECKMMU AOKYMEHTaMn MuHUCTepCTBa KynbTypbl ANTanMCKoOro Kpas,
HacToswuM NonoxeHnem.

Il. CoctaB noKymeHTOB ApxuBa opraHumsauum
2. ApxuB AOMUHUCTpaLUK CerbCoBETa XPaHUT:



a) OOKYMEHTbI MOCTOAHHOIO M BpeMeHHbIX (CBbilwe 10 neT) CpoKOB XpaHEHUS!, B TOM
yucne  AOKYMEHTbl MO NIMYHOMY CcocTaBy, oOOpasoBaBLUIMECA B OEATESNIbHOCTU
ALMUHMCTPaAUUKM CenbCoBeTa;

6) 4OKYMEHTbI MOCTOSAHHOIO XpPaHEeHWsa U OOKYMEHTbl MO IMYHOMY cocTaBy ooHAa
(oB) opraHusaumin — npeaLecTBEHHMKOB (NPU UX HANUYUK);

B) apXuBHble (POHAbI SIMYHOIO NPOUCXOXOEHUS (NPU UX HaANMMYUK);

r) ooHa nonb3oBaHMA (apxuea) (Mpy HaNU4YUK);

A) CNpaBOYHO-NMOUCKOBLIE CPEACTBA K AOKYMEHTaM U yYeTHble AOKYyMeHTbl ApxuBa
AOMUHMCTpaUuKM cenbcoBeTa.

lll. 3apgaun ApxuBa AgMUHUCTpPaLUN cenbcoBeTa

3. K 3agauyam Apxua AQMUHMCTPaUNKN CENbCOBETA OTHOCATCS:

3.1. OpraHmsauusi XxpaHeHuUst [OOKYMEHTOB, COCTaB KOTOPbIX MpPeayCcMOTPEH
rnasou |l NonoxeHuns.

3.2. KomnnektoBaHne ApxuBa AOMUHUCTpaAUMKM CcefnbcoBeTa OOKYMEHTamu,
obpasoBaBLUIMMUCA B OEATENBHOCTU AOMUHUCTPALNKM CenbCoBeTa.

3.3. YyeT OOKYMEHTOB, HaxOo4sAWMXCA Ha XpaHeHun B ApxuBe AOMUHUCTpaLUM
cenbcoBeTa.

4.4. Wcnonb3oBaHWe [OOKYMEHTOB, HaxOAAWMXCA Ha XpaHeHuM B Apxuse
ALOMMHUCTPaUUM cenbcoBeTa.

5.5. llogrotoBka M cBOEBpPeMeHHas rnepedada [OKYMeHToB ApxuBHOro doHaa
Poccuinckon denepauum Ha NOCTOSIHHOE  XpaHeHune B rocyfapCTBEHHbIN
(MyHUUMNANbLHBIN) apXuB.

6.6. MeToanyeckoe pykoBOACTBO M KOHTPOSb 3a (hopMmpoBaHMEM N 0POPMIIEHMEM
Aern B CTPYKTYPHbIX nogpasfernieHusix opraHu3aumm M CBOEBPEMEHHOM nepefaden ux B
ApxnB AOMUHUCTpaUUK cenbcoBeTa.

IV. ®yHkumn Apxusa AaAMMHUCTpPaLIMKM cenbcoBeTa

4, Apxv1B AOMUHUCTpaLMK cenbCoBeTa OCYLLECTBNSET crnegyowmne QyHKUNN:

4.1. OpraHuayeT npuvem [OKYMEHTOB MOCTOSIHHOrO M BpeMeHHbIX (cBbiwe 10 neT)
CPOKOB XpaHEeHWs, B TOM YUCre MO fINYHOMY COCTaBy, 0Opa3oBaBLUMXCA B OEATENIbHOCTH
AOMUHUCTPaLMK cenbCoBeTa, B COOTBETCTBUM C YTBEPXKOEHHbLIM rpachmnkom.

4.2. BegeT y4yeT OOKYMEHTOB U (POHOOB, HaXOAALWMXCHA Ha XpaHeHun B Apxuse
ALMUHMCTpaUnKM cenbcoBeTa.

4.3. TpegcrtaenseT B roCyAapCTBEHHbIN (MyHULUMNArbHLIA) apXvMB Y4YeTHble
cBegeHns o6 obbeme M cocTaBe XpaHAWMXCA B apxuBe AAMUHMCTpaUUM CenbcoBeTa
AOKyMeHTOB ApxuBHoro oHaa Poccuickon ®egepaumm n apyrnx apxXmBHbIX JOKYMEHTOB
B COOTBETCTBUM C MOPSAKOM FOCYAapPCTBEHHOrO yvyeta AOKYMEHTOB ApPXMBHOro ¢oHaa
Poccuinckon ®egepaunn.

4.4. Cncrtematnsnpyet n pasmellaeT AOKYMEHTbI, NMOCTynawLlmne Ha XpaHeHue B
ApxuB AgMUHUCTpauuMM cenbcoBeTa, obpas3oBaBlIMECS B XOAE€ OCYLIECTBNEHUSA
AEeATENbHOCTM OpraHn3auun.

4.5. OcyulecTBnseT NOAroToBKY U NpeacTaBnsaeT:

a) Ha pacCMOTPEHME M COrnacoBaHME 3KCMEPTHOM KOMUCCUM OpraHu3aumm Onucm
Aern NOCTOSIHHOIrO XpaHeHuns, BpeMeHHbIX (CBblwe 10 neT) CpoKOB XpaHEHUd, B TOM yucre
MO NIMYHOMY COCTaBY, a Takke aKTbl O BbIAENEHUN K YHUYTOXEHUIO apXUBHbBIX AOKYMEHTOB,
He nognexawmx XpaHeHuto, akTbl 00 yTpaTe [LOOKYMEHTOB, aKTbl O HeuCrnpaBUMbIX
NOBPEXOEHUAX apPXMBHbLIX JOKYMEHTOB;

0) Ha yTBepXOeHMe  3KCMEepPTHO-MPOBEPOYHON  KOMUCCUKM  dhefeparnbHOro
rocyqapCTBEHHOr0O apxuBa WM YNOSTHOMOYEHHOrO OpraHa WCMOMHUTENbHOW BracTu
cybbekTa Poccuinckon denepaumm B cdepe apxmBHoro gena (ganee — AIMK apxmeHoro
y4ypexaeHusi) onnucu gen noCToAHHOro XpaHEHUS;



B) Ha cornacoBaHue JlK apxMBHOro yypexgeHus unum rocygapCTBEHHOro apxmsa
cybbekta Poccunckon degepaumn (MyHULMNANbLHOrO apxuea), B criydae HagerneHus ero
COOTBETCTBYIOLLUMM MOSTHOMOYUAMU, ONUCK Aen NO NNYHOMY COCTaBYy;,

r) Ha cornacosaHue JlK apxvBHOro yypexgeHusi UM rocygapCTBEHHOro apxvmea
cybbekTta Poccuinckon ®egepaumm (MyHULUMNANbLHOrO apxmea), B Criyyae HageneHus ero
COOTBETCTBYHOLLMMM MOSTHOMOYMAMM, aKTbl 06 yTpaTe AOKYMEHTOB, aKkTbl O HEMCNPaBUMbIX
NOBPEXAEHNAX apXUBHbIX AOKYMEHTOB;

[) Ha yTBepXAeHue rnaBe cenbcoBeTa ONUCKU Aen MOCTOAHHOIO XpaHeHUs, Onucu
BpeMeHHbIX (cBbiwe 10 neT) CpoOKOB XpaHEeHWd, B TOM 4uChe OnMCU Aen MO JIMYHOMY
COCTaBy, aKTbl O BblOENEHUMN K YHUYTOXEHMIO apXUBHbIX LOKYMEHTOB, HE Mognexalumx
XpaHeHUIo, akTbl 00 yTpaTe [OKYMEHTOB, akTbl O HEUCNpaBUMbIX MOBPEXOEHUSX
apXMBHbIX AOKYMEHTOB, YyTBEpPXAEHHble (cornacoBaHHble) OIMK unm rocyaapCTBEHHbIM
apxmBoM cybbekta Poccuiickon Pepepaunmn (MyHUUMNANbHbIM apXMBOM) B Clyyae
HageneHns ero COOTBETCTBYIOLLMMMU NOSTHOMOYUSIMN.

4.6. OpraHmndyeT nepegayy [[OKYMEHTOB ApxuBHOro ¢oHga Poccuinckon
depepaumm Ha NOCTOAHHOE XpPaHEHWE B rocy4apCTBEHHbIN (MYHULUMNANbHbBIN) apXmB.

4.7. OpraHudyeT M NpPoOBOAUT IKCMEPTU3Y LIEHHOCTM [AOKYMEHTOB BpPEMEHHbIX
(cBbiwe 10 neT) CPOKOB XpaHEHUS, HAXOASALWMXCA Ha XpaHeHnn B Apxmee AOMUHUCTPaLMK
cenbcoBeTa B Lensax oTbopa OOKYMEHTOB NS BKMOYEHUS B cOCTaB ApXMBHOro ¢oHaa
Poccunckon depepaumn, a TakkKe BbIIBEHUA [OOKYMEHTOB, He nognexawmx
AarnbHenwemMy XpaHeHuto.

4.8. [lpoBoguT wMeponpuaTUS No oObBecnevyeHntd COXPaHHOCTU [OOKYMEHTOB,
Haxo4sALWmMXCs Ha XpaHeHun B Apxmee AQMUHUCTPaLMN CenbcoBeTa.

4.9. OpraHunsyeT WHpOpMUPOBaHME [NnaBbl cenbcoBeTa U paboOTHMKOB
AOMUHUCTPaUMM cenbcoBeTa O COCTaBe W cogepXaHunm [[OKyMeHTOB ApxmBa
AOMUHUCTpaUNKM cenbcoBeTa.

4.10. VIHpopmupyeT nonb3oBaTtenen no BONPOCaM MECTOHaXOXOEHUA apXMBHbIX
OOKYMEHTOB.

4.11. OpraHu3yeT Bblgayy [OOKYMEHTOB M gen Ana paboTbl B YMTanNbHOM
(MpocmMoOTpOBOM) 3arne Unn Bo BPpEMEHHOE MOSIb30BaHME.

4.12. VicnonHAeT 3anpockl Nofnb3oBaTenen, Bol4aeT apXUBHbIE KOMUN OOKYMEHTOB,
apXMBHbIE BbINNCKN N apXUBHbIE CMPaBKW.

4.13. BepeT y4eT MCNoONb30BaHWA OOKYMeEHTOB ApxuBa AAMUHUCTpauumK
cenbcoBeTa.

4.14. Cospaet doHO nonb3oBaHna ApxumBa AOMUHUCTpaAUUKM cenbcoBeTa W
opraHusyeT ero Ucrnonb30BaHue.

4.15. OcyuwecTtBngeTr BedeHWe CnpaBOYHO-MOUCKOBLIX CPeACTB K [OOKYMeHTam
Apxnsa AOMUHUCTpaLMN ceNnbcoBeTa.

4.16. YyacTteyeT B pa3paboTke JOKYMEHTOB OopraHuM3aumm no BONpocamMm apXMBHOIO
Aena n genonpon3soacTsa.

4.17. Oka3sblBaeT METOOMYECKYIO NOMOLLb:

a) cnyxbe penonpoussoacTBa ALMWHUCTpPaUUKM CenbCoOBETa B COCTaBfEHUU
HOMeEHKNaTypbl gen, popmMmpoBaHMm 1 opopmMneHnn gen;

0) CTPYKTYpHbIM noapasneneHnam n paboTHMkam AQMWHUCTPAUMK CENbCOBETA B
NOArOTOBKE AOKYMEHTOB K nepegade B Apxus AQMUHMUCTPaALMN CenbcoBeTa.

V. MNpaBa ApxuBa AQMUHUCTpaLUN cenbcoBeTa
5. ApxnB AOMUHUCTpaLMM cenbcoBeTa UMeET NpaBo:
a) npencTtaBnATb [NaBe CcenbcoBeTa MPeasIoKEHNA Mo COBEPLUEHCTBOBAHMUIO
opraHusaumm XpaHeHWUs, KOMMIIEKTOBaHUS, Yy4yeTa U  WUCMOSb30BaHUS  apXMBHbIX
AOKYMeHTOB B Apxmee AOMUHUCTPaLMN CeNnbCoOBETA;



6) 3anpawwmBaTb B CTPYKTYPHbIX noAapasgeneHunsx AMUHUCTpaLMM cernbcoBeTa
cBefeHuns, Heobxogumble ans pabotel ApxmBa AAMUHUCTPALUKN CENbCOBETA;

B) [aBaTb peKkoOMeHZauun CTPYKTYpHbIM noAapasgeneHnam  AAMUHUCTpauun
cenbcoBeTa MO BOMNPOCaM, OTHOCALWMMCS K KomneTeHuun ApxuBa AAMUHUCTpaUuUK
cenbCcoBeTa;

r MHOPMUPOBaTL CTPYKTYpHble noapasgeneHna AMUHUCTpauuK cenbcoBeTa o
HeobXxoOMMOCTN nepedayn [OOKYMEHTOB B ApxvmB AAMWHUCTpauuM cenbcoBeTa B
COOTBETCTBUN C YTBEPXKAEHHBIM rpadnKoM;

A) NpuHUMaTb ydacTne B 3acefaHusx LleHTpanbHOM 3KCNepTHO-NPOBEPOYHON
komuccum npu dPegepanbHOM apxmBHOM areHTcTBe, JlNK apXMBHOro y4dpexgeHus.

COIMACOBAHO
3aBeayoLmm apxmBHbIM  OTAESIOM
AoMUHUCTpaunm Anenckoro panoHa
AnTaunckoro kpasi
(A.A. Maynb)




